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Prospectus

25 Canmore Street

Dunfermline

Fife

KY12 7NU

Telephone ;01383 737875
e-mail;  info@thethreebears.co.uk

website; www.thethreebears.co.uk

Introduction

The Three Bears Nursery is set in an attractive Georgian style Victorian house that was built for a Dunfermline Manufacturer, Sir William Robertson. The nursery was established in September 2002 to cater for children between the ages of six weeks to five years, and is privately owned by Jim Duffy. The nursery is open between the hours of 7.30am and 6.00pm from Monday to Friday. There are safe and convenient drop off and collection facilities at the entrance of the building to eliminate the need for on street parking. We are in short walking distance from the local shops and amenities, Pittencrieff Park and the train and bus station. We are registered for 50 children.
The nursery caters for parents who require a very high standard of childcare for their children in a warm, stimulating, enriched home from home environment. 
The Staff
We have a very friendly staff team, which is led by the Manager Jessica Jones and the Deputy Pauline White. They both have over 20 years experience of working with children in various settings. The staff have all been handpicked for their experience and personality, and we aim to have a low turnover of staff to ensure continuity of care. A keyworker system is in operation throughout the nursery. Daily diaries are used for the under 2’s, for daily feedback on nappies, sleeps etc with communication boards being used for the over 2’s. Each child has a development record which tracks milestones reached.
           Settling in
We offer at least one settle visit before your child starts nursery, to enable you and your child to get to know us, and for the staff to get to know you and your child. You can have as many settle visits as you wish, numbers permitting. When your child starts nursery, you can phone us throughout the day as often as you wish to check how he/she is getting on.
The facilities

We currently operate on two floors, with the under 2’s – babies & tweenies on the ground floor, and the over 2’s – toddlers & pre-school on the first floor, however we are in the process of expanding the nursery into the lower ground floor. 
Our baby room is a cosy home from home environment where staff follow each baby’s individual routine. The tweenie room allows for slightly more structure; however we still make allowances for individual routines. The staff in both these rooms will provide lots of different learning opportunities through play including painting, baking, gluing, sand play, water play, songs and stories, treasure baskets etc. We take the children for walks as often as possible, weather permitting. We have dedicated staff to each room to ensure continuity.
Toddlers have two rooms which they are allowed to free flow between, and these are permanently set up into areas such as home corner, story corner, construction, IT, sand, water , gluing painting. The child is at the centre, and it is the child that decides which area they wish to play in.
The pre-school room is also set out into different areas for the children to exercise choice, in accordance with Fife Council education department. This means that when your child turns 3 (usually the term after, depending on when their birthday falls) you are entitled to a place in a local authority nursery. As there are more children that there are local authority places, Fife Council has entered into partnership with the private sector to provide funded places here. We therefore operate on the same curriculum, and are inspected by the same statutory bodies as a local authority nursery. The benefit to the parents are that you can still use our service 7.30-6.00. Currently only 2.5 hrs per session is funded. In the pre-school room we encourage the children’s independence skills in every area from learning to spread their own toast, to putting their painting aprons on.
The garden
The garden is divided into different areas for different activities. There is a planting area where the children can plant seeds and bulbs, an area for bikes and trikes, a grassed area with log seats, sand, slides, balls and hoops and we have also planted a wildlife garden that the children walk through. We have plans for a small vegetable garden to grow small amounts of our own organic produce. We are also looking at a sensory area, chalk board and wind chimes. The garden is evolving at the moment and we aim to keep working on it right through the spring and summer.
           Terms and conditions
All fees are paid one month in advance. We require one month’s notice or payment in lieu at the end of your child’s stay at the nursery. 

Our fees are fully inclusive of meals. A deposit of one week’s fees is required to secure a place at the nursery. This will be deducted from the final months invoice when the child leaves. Deposits are non refundable if a secure place is not taken up. We offer a 10% discount for a second child if the first child is full time. There is a 7.5% discount for a second child if the first child attends nursery for 5 sessions or more. Extra sessions are available if room numbers and ratios permit. Additional sessions must be paid for on the day. The nursery will close on Christmas Day and Boxing Day. Also New Years Day and the 2nd of January. Any additional closure between Christmas and New Year will be advised by October each year.
Included your price:

· All meals & drinks (excluding baby’s bottles)

· Christmas party & gift from Santa

· Personal daily diary

· Personal Learning Plan

· Personal Toothbrush

· Regular trips to parks, library, pet & toy shop

· All resources & materials

· Monthly Newsletters

· Parents Evening 
At an additional cost:

· Annual Outing

· Professional Photographer once a year

Fee structure May 2008
Children aged between;                    under 2’s                      over 2’s

5 days full time                                    £190.00                    £182.50
5 days one sessions                             £95.00                       £91.25
Daily rate                                              £38.00                       £36.50
Session rate (1/2 day)                        £19.00                       £ 18.25
Additional hourly rate                                   £4.00 per hour

Fees are due on the first of the month for the month ahead. We accept standing orders, all child care vouchers, cheques or cash.

Session times;

Am session;  7.30am – 12.30pm

Pm session;  1.00pm – 6.00pm


Additional Information



We comply with the following legislation, standards and curriculum

National Care Standards

The national care standards for childcare covers services for children and young people up to the age of 16 years which are to be regulated under the 

Regulation of Care (Scotland) Act 2001 (‘the Act’).

The 14 standards have been developed to focus on the quality of life that everyone using the service actually experiences.

These standards reflect the rights of the children as set down in the UN convention on the Rights of the Child.

The Act set up the Care Commission, which will register and inspect all the services to be regulated against the national care standards issued by Scottish ministers.

The principles are not standards but reflect the recognised rights, which children enjoy as citizens.  These main principles are to treat our children with Dignity, Privacy, Choice, Safety, Realising potential and Equality and diversity.

Child at the Centre

The Child at the Centre takes education and care as an indivisible whole.  As the title suggests, it regards the experience of the child as being of central importance.

Quality services give children a positive start in life.  

The specific aim of this guide is to provide the benchmark off quality provision in the early years sector.  

This self evaluation guide for children is designed so we can ask how well are we doing, how do we know that, and how can we do better.

The performance indicators that you can see in the displays guides the service to what stage we are at and where we would like to be.  

The Scottish Social Services Council

This council began in October 2001.  They are responsible for ensuring staff are adequately qualified.  All childcare workers are required to register with the SSSC.  This is done in stages from October 2006 starting with Managers.
It has a duty to develop codes of practice for social service workers and employers describing the standards of conduct and practice of the workplace.

The codes are intended to reflect existing good practice in the anticipation that workers and employers recognise in the codes the shared standards to which they already aspire.

As a social service worker we have criteria to guide our practice and be clear about what standards of conduct we are expected to meet.  We are encouraged to use the codes to examine our own practice and to look for areas in which you can improve.

Personal Learning Plans (PLP’S)

The Personal Learning Plans (PLP) is your child’s individual development record within the pre-school room.  This is an important and fun way of observing, monitoring, planning and evaluating your child’s development while they are learning through Play.  

Most importantly it is Partnership with our parents.  Your child’s PLP’s

 can go home and be returned the next day, there are fun sheets that you do with your child at home, photographs to be put on your homework sheets and is then placed in your folder.  There is continual communication between your child, yourself, your child’s key worker and the Nursery.

The Curriculum Framework 3-5 guides the pre-school age group.  This refers to planned learning experiences based on different key aspects of children’s development and learning.  A curriculum framework helps staff to plan activities and experiences that promote children’s development and learning in:

· Emotional, personal and social development

· Communication and language

· Knowledge and understanding of the world

· Expressive and aesthetic development

· Physical development and movement

Birth to Three Framework

The vision for Scotland is “where every child matters”, and where all children experience support enabling them to reach their full potential and giving them the best possible start in life.  

This framework acts as valuable guidance for all involved in caring for babies and very young children.  It identifies the key features of relationships, responsiveness and respect that support sensitive and well-informed approaches to this age group and beyond.

For the 0 – 3 age group the children have development folders following the Birth to Three Framework introduced by the Scottish Executive.  Again this is watching your child through play, planning and evaluating their progress.  You can ask to see these folders any time and your assistance in providing photographs will be invaluable to your child’s individual folder.  

Meals
We have an excellent kitchen facility where homemade meals are prepared on the premises. We follow the guidelines ‘Nutritional guidance for early years’ when planning meals.

There are 3 meals a day and 2 snacks included in the price, these are breakfast until 8.40am, mid-morning snack at 10.00am, lunch followed by pudding at 11.30/12 noon, afternoon snack at 2.00pm and the tea at 3.30/3.45pm. Staff will sit with the children while they eat and encourage the children to try new foods. We cater for any dietary requirements you may have. We participate in the NHS tooth brushing program and every child will brush their teeth once per day.

	
	BREAKFAST
	SNACK
	LUNCH
	SNACK
	TEA

	MONDAY
	Cereal, toast and fruit juice 
	Crackers, cheese and raisins
	Beans On Toast

----------

Fruit salad
	Fruit
	Fish fingers, potatoes and vegetables

	TUESDAY
	Cereal, toast and fruit juice
	Fruit
	Sandwiches lettuce & tomatoes 
----------

Yoghurt
	Fruit loaf with spred
	Meatballs in tomato sauce and pasta

	WEDNESDAY
	Cereal, toast and fruit juice
	Oatcakes, rice cakes or rusk
	Vegetable soup
   and bread
----------

Apple crumble & custard
	Fruit
	Chicken stir fry, vegetables and noodles

	THURSDAY
	Cereal, toast and fruit juice
	Fruit
	Macaroni cheese and veg
----------

Fruit
	Toast and spread
	Spanish omelette and vegetables

	FRIDAY
	Cereal, toast and fruit juice
	Tortilla wraps, ham/cheese
Lettuce, tomato &

cucumber
	Scrambled eggs on toast
----------

 Fruit 
	Fruit
	Beef lasagne and vegetables


Sample menu
Exclusion periods for unwell children
	ILLNESS
	EXCLUSION PERIOD

	DIARRHOEA/VOMITING
	48 HRS AFTER CESSASION OF SYMPTOMS

	CONJUNCTIVITIS
	24 HRS AFTER TREATMENT STARTED

	IMPETIGO
	UNTIL LESIONS ARE HEALED OR CRUSTED

	HEAD LICE
	UNTIL TREATED

	HAND, FOOT & MOUTH
	NONE, IF CHILD IS WELL ENOUGH TO ATTEND

	CHICKENPOX
	UNTIL LAST BLISTER HAS CRUSTED OVER

	MEASLES
	FOR 5 DAYS AFTER RASH APPEARS

	MUMPS
	FOR 5 DAYS AFTER ONSET OF SWOLLEN GLANDS

	RUBELLA
	FOR 5 DAYS AFTER ONSET OF RASH

	SCARLET FEVER
	FOR 5 DAYS AFTER COMMENCING ANTIBIOTICS

	WHOOPING COUGH
	FOR 5 DAYS AFTER COMMENCING ANTIBIOTICS

	SCABIES
	UNTIL TREATED

	RINGWORM
	UNTIL TREATMENT IS STARTED

	THREADWORM
	UNTIL TREATMENT IS STARTED

	MOLLUSCUM CONTAGIOSUM
	NONE

	COUGHS & COLDS
	NONE IF CHILD IS WELL ENOUGH TO ATTEND
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